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Practicum/Internship Coordinator (PIC): Dr. Yvette Getch is currently the PIC and in that role 
she is the faculty member responsible for vetting and approving all field sites used by the 
program and also serves as the key campus-based clinical supervisor. In essence, Dr. Getch 
guides students through the process of interviewing and placement in a field site. The PIC, or 
the faculty member designated by the PIC, provides group supervision to all interns throughout 
the internship process. If faculty members designated by the PIC are required for clinical 
supervision, the PIC coordinates the selection and use of additional staff. The PIC remains the 
designated responsible faculty member for the practicum and internship process. 

Practicum: Practicum is the initial field experience for a graduate student in the counseling 
programs and is typically offered in the Summer semester. In order to register for the Practicum 
class (CED 576 – Supervised Practicum in Counseling), students must have successfully 
completed proper coursework, and must have earned a grade of “B” or higher in the following 
courses: 

• CED 571 – Foundations of Clinical Mental Health Counseling 
• CED 572 - Principles and Theories of Counseling 
• CED 584 - Seminar in Ethical and Legal Issues in Counseling 
• CED 574 – Group Counseling & Guidance 
• CED 586 –Counseling Process & Skills (typically be taken in the semester prior to 

beginning practicum) 
• EPY 555 – Tests, Measurement & Evaluation (can be taken simultaneously in 

summer of practicum) 
• CED 560 – Diagnosis & Treatment Planning in Counseling 
• CED 566 – Multicultural Counseling (can be taken simultaneously in summer of 

practicum) 

Students may be prevented from beginning practicum if significant concerns exist on the part of 
faculty as to the student’s interpersonal skills, ethical behavior, professional behavior, and/or 
counseling dispositions. Such concerns would usually be reflected in feedback provided to 
students in CED 586 and 574 which are clinical skills-based courses that require students to 
demonstrate counseling skills in a mock environment. Feedback may also occur as part of 
advisor feedback, disposition feedback during the program, or the biannual faculty evaluation of 
student dispositions. See the program’s Retention and Dismissal Policy in the Student 
Handbook. 

Counseling Practicum lasts one semester and requires 100 total hours on-site, 40 of which are 
spent in 



 
 

  
 

 
 

 



  
 

  
 

      
             

             
          

          
      

 
          

           
          

 

 
  

       
             

     
 

         
         
           

         
 

             
 

 
        

       
            
            

          
     

 
 

          
           

          
           
             

              
     

 

After all signatures are acquired, the student should make sure each entity has a copy of the 
forms signed by all. The signature process may also be accomplished through an electronic 
signature system if feasible. Instructions for this process will be provided during the Practicum 
Orientation Meeting held near the end of the Spring Semester. 
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On the other hand, completing the Practicum and Internship in one setting also has advantage. 
Going this route will result in about a 1-year experience (assuming you are logging about 10-13 
hours per week during Practicum and 16-20 hours per week during Internship), which provides 
the student with the opportunity to fully immerse themselves in an agency. This route also may 
make it easier to find a quality Internship site. Sites often are not willing to accept a student for 
only a one semester Practicum. This is because the 10 weeks that Practicum lasts is not enough 
time for the site to integrate you into their culture and 
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During Practicum you will attend a regular 2.5-hour mandatory group supervision class each 
week. One hour each week of this class will be focused on didactic coverage of advanced 
counseling issues and 1 ½ hours each week will be focused on providing you with group clinical 
supervision of your practicum counseling duties. Attendance to group supervision is 
mandatory. Finally, you must receive 1 contiguous hour of clinical supervision from your site 
supervisor each week throughout your Practicum and Internship experience. If you fail to 
receive the individual supervision for more than a week this should be reported back to your 
Practicum or Internship instructor. 

During internship you will attend a 1.5 hour mandatory group supervision meeting each week. 
This meeting focuses solely on group clinical supervision of your internship counseling duties. 
Attendance to internship group supervision is mandatory. Finally, you must receive 1 contiguous 
hour of clinical supervision from your site supervisor each week throughout your internship 
experience. If you fail to receive the individual supervision for more than a week this should be 
immediately reported back to your Practicum or Internship instructor. 

Liability Insurance: 

Prior to beginning a Practicum and throughout the entirety of the Practicum/Internship 
experience, students must have professional liability insurance. You will be asked to provide 
proof of insurance before being cleared for participation in Practicum/Internship, and must 
supply proof that the insurance has been renewed if your Practicum/Internship 
Experience lasts beyond one year. You can obtain such insurance from any of the following 
groups: 

• Alabama Counseling Association 
http://www.alabamacounseling.org/insurance.html 

• American Counseling Association – 
http://www.acait.com/ 

• American Mental 
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an alternative internship site that meets the student’s needs. The student will need to interview 
with potential sites and the sites will provide input to the PIC regarding how well the student 
fits/matches the site. 

Step 2 - Site Approval: 

Approved Sites: The Internship Coordinator has arranged relationships with a number of pre-
approved Practicum/Internship sites. These are sites that the PIC has determined provide the 
best clinical training opportunities. A list of these sites will be provided at the outset of the 
field placement process in spring semester of each year. 

JA&:A6&54EE&6=;<;&<76;<&A:&DA83&A@:&there is a process in place for applying to these sites. If 
there is a site on the list that you are unable to serve as an intern for some reason, please notify 
your PIC or program advisor as soon as possible and inform them of the conflict or reason that 
this site would not be an appropriate match. 

Student-Selected Sites: Student selected sites are generally :A6&an option. If a student has an 
extreme circumstance which he or she believes necessitates utilization of a training other than 
the pre-approved sites, they should make an appointment with the PIC to discuss this as soon as 
possible. Student-selected sites will 343;ED&be approved, 7G&;?;3, and only on a case-by-case 
basis at the B7<53;67A:&AG&6=;&/#!1/34567589&#:6;3:<=7>&!AA3B7:46A3K&

Practica & Internship at Your Job: First, internships at your job will only be approved if you 
work at one of the pre-approved practicum/internship sites, or if the slots at the pre- approved 
sites have already been filled. Such placements at a student’s current place of employment are 
generally frowned upon and are rarely approved.  The reason is obvious:  We do not want to 
encourage dual relationships and we want the intern to learn NEW skills. Most people already 
know how to do their job—we want them to learn something new. If you want such an 
Internship to be considered you must meet with Internship Coordinator. Such a Practicum or 
Internship experience will only be approved if the slots available at the pre-approved sites have 
already been filled for that semester, or if the student is already an employee at one of the pre-
approved sites where they are trying to do their practicum or internship. Just because these 
conditions are met does not mean a practica or internship will be approved. To obtain approval 
for a Practicum/Internship at your place of employment you must meet with the 
Practicum/Internship Coordinator and a much more detailed Internship Agreement must be 
drawn up that makes exceedingly clear that the following criteria are met: 

1. The student has an exceedingly clear set of time allotted each week to take part in 
clinical counseling services that are L(M+$J&their current skill set and are activities 
that are in no way a part of their current job description. 

2. Your practicum/internship site supervisor cannot be your normal job supervisor/boss or in 
any way currently hold some type of supervisory role over you at your job. 
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3. The Practicum/Internship Coordinator must have the utmost confidence that the site-
supervisor in this situation understands the professional identity and standards of 
training for professional counselors and is confident that the student can obtain the 
necessary practicum/internship hours within the allotted time and that there is no 
overlap between the current job responsibilities and then internship responsibilities. 

Typically, the PIC will not approve practicum/internships at the student’s current place of 
employment. 

Step 3: Interviewing with a Site. 

After you have provided the information requested by the PIC and program faculty, the 
Practicum/Internship Coordinator will e-mail you an approved list of sites and contacts at 
those sites for you to set up an interview. Typically, students interview with 2-4 sites. (see p. 
3 for the specific process). 

Once the student receives the approved list of potential sites, the student should notify the 
PIC immediately if there is an issue with a site on the list. The student is NOT to contact the 
site directly and withdraw from the interview process. Due to the process in place, it is 
important that the PIC handle issues involving withdrawing from interviews or other issues. 

%&:A6;&A:&7:6;3?7;@7:CN&63;46&6=7<&4<&4&OAF&7:6;3?7;@K&J3;<<&4>>3A>3746;ED&4:B&456&
>3AG;<<7A:4EEDK&!83<7:CP&>8667:C&BA@:&A6=;3&4C;:57;<P&4337?7:C&E46;P&4567:C&
B7<7:6;3;<6;BP&4:B&4337?7:C&8:>3;>43;B&GA3&6=;&7:6;3?7;@&3;GE;56<&>AA3ED&A:&DA8&4:B&
4E<A&A:&A83&5A8:<;E7:C&>3AC349K&%&CAAB&6347:7:C&<76;&@7EE&4<Q&DA8&R8;<67A:<&4FA86&
DA83&F4<75& 4<<89>67A:<&4:B&6=;A3;6754E&<64:5;&4:B&DA83&>4<6&;S>;37;:5;<&4<&@;EE&4<&
4FA86&DA83& >3AG;<<7A:4E&7B;:676DK&JA:T6&F;&<83>37<;B&7G&R8;<67A:<&4FA86&=D>A6=;6754E&
54<;<&43;& 4E<A&4<Q;BK&

Remember you are also interviewing the site and should attend to how well you seem to 
fit with the site’s culture and the nature of the work the site performs including their 
client population. It is also good practice to ask about the supervisor’s style of 
supervision. 

Step 4 – Matching with a Site 

After all interviews are completed, each student will email the PIC their rankings of the 
sites at which they interviewed. If niDluCefIl



 
 

      
 

           
          

            
              

         
         

 
        

 
 

           
    

   
 

  
 

 
  
  
 

 
 

 
 

  



         
 

    
 

  
 

   
 

     
   
   

 
     
   

 
    

 
   

  

 
  

  
 

 
      

 
 

 
  

 
   

  
   

  
   

 
 

  
  

    
  
  

 
 

 
  
  

 
 

 

Excess practicum hours cannot be counted as internship hours. 

Overall Timeline for Practicum Placement Process 

UK&
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Beginning to Accrue Hours 

You can only begin accruing Practicum hours once… 

a) You have the Practicum Agreement form signed by all three parties and have 
returned a copy to the PIC. 

%$J&

b) You are actively enrolled in the Practicum course, i.e. the semester in which you 
are enrolled in the Practicum course has begun. 

You can only begin accruing Internship hours once… 

You have the Internship Agreement form signed by all three parties and have returned a 
copy to the PIC. 

%$J&

c) A grade has been posted for the Practicum course, i.e. you cannot accrue 
Internship hours until you have completed Practicum. Any hours beyond the 100 
required for Practicum that are accrued during the Practicum semester do not 
apply to the 600 hours required for Internship, i.e. Practicum and Internship hours 
do not mix. 

Hours Log: You will use a standard hours log, made available from the Practicum and 
Internship Coordinator (included in the appendix). Each student should make their own 
copies and turn in one each week to document their progress. Turn in your log every 
week at your group supervision meeting, not all at once near the end of the Internship. 
Additionally, students enter their hours into LiveText every week. Your LiveText Entry 
and Weekly hours log should match. Your Internship site-supervisor should sign each 
log. The site-supervisor is attesting that you have actually performed the amount of time 
you have specified and engaged in the type of activities you have specified. This 
documentation is crucial as it documents your practicum and internship hours. 

Students are 3;R873;B&to report their hours each week and keep their total hours up to 
dat.so the faculty supervisor and the PIC can track student hours as close to “real” time as 
possible. If students’ hours are below certain thresholds the faculty supervisor and/or PIC 
will follow up with the site and the student. 

Required Total Hours: 

• 600 total hours, 240 of which are spent in providing direct counseling services. 

What are Direct vs. Indirect Hours? “Direct 
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Practicum – Individual/Triadic Supervision 

During your initial practicum you will be assigned a site supervisor by the agency. This 
supervisor will meet with you individually or with you and another trainee (triadically) 
once per week throughout your practicum. This supervision must be one contiguous hour 
per week. 

/34567589&^&L7@;;QED&!A:<8E6467A:&@76=&-76;&-8>;3?7<A3&

During your Practicum the PIC or another designated counseling faculty member will 
consult by phone or email with your site supervisor twice each month to discuss your 
progress in Practicum and any concerns or dilemma that have arisen. In the weeks that 
this consultation does not occur, the site supervisor will be sent a brief internet 
questionnaire that asks them to rate your performance across a range of broad domains of 
professional counseling practice. The site supervisor will complete a lengthier internet 
rating form 
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