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4. To view an applicant data, select the Gavel icon.  

 

 

 

 

 

 

 

 

 

A pop-up window will appear with the applicant’s information. Toggling between the Application, 

Matching, Academic, Finance, and Admissions tabs will reveal additional applicant information.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5. Once review of the application is complete and any scoring and comments have been made, be sure 

to save all work. This will move the student to the completed review section of the workflow.  

 

 

 

 

Office of Scholarship Services  

scholarships@southalabama.edu | 251-461-1958  

Beca Venter-Lombardo | rventer@southalabama.edu   

Lauren Williams | laurenwilliams@southalabama.edu  

Scholarship Name 

Scholarship Name 

Letters of Recommendation 

or additional materials asked 

of the applicant are available 

on the application tab. 

Selecting the Letter of 

Recommendation link will 

display the letter in another 

pop-up window.  

If the committee is using a scorecard (rubric), the right side of the 

student’s profile will display any scoring or questions that need 

answering for the selection process. If the committee is not using a 

scorecard, general ranking options from Strong No to Strong Yes will  

be the only option available. 


